JIOMKHOCTHaA WHCTpyKuMs 3amecTuTens AUpeKTopa
aAMUHUCTPaTUBHO-X035IUCTBEHHON paboTe (SABX03)

ARKACH
4PEXA

Co

1. O6wKe nonoxenmn

1.1. 3amectutenb aupekTopa LWKOMbI MO aAMUHUCTPaTUBHO-XO3AWCTBEHHON pa
HasHa4aeTcs 1 0cB0b0XKAAETCA OT JOMKHOCTU AUPEKTOPOM LLKOSIb.

Ha nepuop otnycka u BpemeHHoi HETPYAOCNOCOGHOCTV 3aMeCTUTENS AMPEKTopa LUKOMbI Mo
8AMUWHWUCTPATUBHO-XO3ANCTBEHHON paboTe(3aexosa) ero 0683aHHOCTY BbINOMHSIET AVPEKTOP LUKOMbI.

1.2. 3amecTutens avpekTopa WKoMbl Ao aAMWHUCTPaTUBHO-XO3AWCTBEHHON paboTe (3aBx03)
ACIDKEH WMETb BbICLLEe npogeccuoHanHoe obpasoBaHue U cTax paGoTsl He meHee 5 neT Ha
Neaarornyecknx U pykoBoaaLUMX AOMKHOCTSX.

Jlnuo, He wmelowee cneuvansHon NOArOTOBKA unu Heobxoaumoro cTaxa paboTel, HO
oBnagatlyee OCTATOYHBIM NPAKTUYECKUM OMbITOM M BbINOMHAKOLEE Ka4eCTBEHHO U B NONMHOM o6beme
BOS/TOXEHHbIE Ha HEro AOMKHOCTHbIE 0BA3AHHOCTH, B NOPSAAKE UCKITIOYEHNS MOXKET BbiTb HA3HAYEHO Ha
AOMKHOCTb 3AMECTUTENS AUPEKTOPA LUKObI N0 aAMUHUCT PATUBHO-XO3ARCTBEHHOI paGoTe (3aBxo3a).

3amecTuTenb AUpeKTopa LUKOMbI Mo 8AMUHNCTPATUBHO-X0351ACTBEHHOI paboTe (3aBx03) AOMKeH
UMETb 4 rpynny Aonycka no anekTpo6e30NacHOCTH, ECNM B LTATE LUKONbLI HeT aneKkTpuka.

1.3. 3amecTutenb aupekTopa WKOAbI O 8AMUHUCTPATUBHO-XO3AWCTBEHHOI  paboTe
(3aBx03)noguMHAETCH HENOCpeaCTBEHHO AVPEKTOpY LUKOMbI.

1.4. 3amectutenio aupekTopa LWKONbl O aAMWHWUCTPaTUBHO-X03ANCTBEHHOW  paboTte
(3aBX03y)HENOCPEACTBEHHO  MOAYUHSIOTCS: yoopwnkn  cnyebHbIX  NoMELLEHMUiA, pabouuit no
0GCNy>XUBaHMIO 38@HUIA N COOPYXKEHUHA, noeapa, CTOpoXa, IBOPHUK, Mactep MallMHHOK CTUPKA.

15. B ceoeit pgesTensHocTM 3amecTuTens AVpeKTopa LWKonbl No  agMWHUCTPaTUBHO-
X03AUCTBEHHON paboTe (3aBx03) pykosoacTeyeTca KoHctuTyuwmeit , 3akoHamu Poccuitckoit Penepauuu,
3aKOHaMW U, pacriopsHKeHNAMU aAMUHUCTPaUMK ANTaiiCKOro Kpas, PacrnopskeHUsMm agMUHUCTpauun
BraroselyeHckoro paiioHa, opraHoB ynpaBneHus obpasosaHuem Bcex ypoBHe#h no BOnpocam
@AMMHUCTPATUBHO-XO3ANCTBEHHON AEATENbHOCTU yypexaeHMi obpasoBaHus; npaBunNaMn M Hopmamu
OXpaHbl TpyAa, TEXHNKM 6E30NacHOCTY U MPOTMBOMOXAPHOI 3aLLMTLI, @ Take YCTaBOM M noKansHbIMKU
NPABOBLIMU aKTamu LWKONbI (B TOM Yucne MpaBunamu BHyTpeHHero TPYAOBOro pacnopsaaka, Npukazamu 1
PacCnopsXeHUaAMW AupekTopa, HacToAWEed [AOMKHOCTHOI WHCTPpYKUWER), TpyAOBbIM LOrOBOPOM
(KOHTpaKToM).

3amecTutenn AupekTopa LKonbl Mo aAMWHUCTPATMBHO-XO3ANCTBEHHON paboTte (3aBx03)
cobnioaaet KoHseHUMIO 0 Npasax pebeHka.

2. DyHKUUK

OCHOBHbIMW ~ HanpaBneHUAMU  [EsTENbHOCTM  3aMecTUTens AupekTopa  wWKonmbl  no
@AMVHUCTpaTUBHO-X035CTBEHHOI paboTe (3aBx03a) ABNAIOTCS:

2.1. X03ACTBEHHAs AeATENbHOCTD LUKOnbI;

2.2. matepuanbHo-TexHU4eckoe obecneyeHue yyeGHoro npouecca;

2.3. obecneyeHne pexuma 300poBbIX 1 GE30NaCHBIX ycnoeuin Tpyaa u y4ebbi;

24. npoBeAeHWe WHCTPYKTaKEN W obyd4eHue no TexHuke 6Ge3onacHOCTH U noXapHoi
GesonacHocTu ¢ Mnagwmm oBCnyXUBAIOLMM 1 BCIOMOraTENbHBLIM nepcoHanom.

3. NOoMXHOCTHbIe 0BS13aHHOCTH

3amecTuTens [AvpekTopa LWKOMbI NO 8AMUHACTPaTMBHO-XO3ACTBEHHOW paboTe (3aBxo3)
BbIMONHSAET creAyowmne AOMKHOCTHLIE 0OA3aHHOCTY:

3.1. pyKOBOAWT XO3ANCTBEHHOMN ACATENLHOCTLIO LUKOMbI;

3.2. NpUHMMaeT MaTepuanbHele LEHHOCTH, UMyLLlecTBO, Mebenb, WHBEHTapb LUKOMbI Ha
OTBETCTBEHHOE XpaHeHve B NopsAKe, YCTaHOBNEHHOM 3aKOHOaTENbCTEOM:

3.3. obecneynBaeT pabOTHUKOB LLKOMbI KaHUENAPCKUMW NPUHEANEKHOCTAMM, NpeaMeTamu
X03AUCTBEHHOrO 06uUxoaa;

3.4. oBecneunsaet cBOEBpPEMEHHYIO NOArOTOBKY LUKONbI K Ha4yany y4yebHoro roga:

3.5. ocylecTBnseT Tekywuit KOHTPONMb 33 XO3AWCTBEHHbIM obcnyxusaHueM W Hagnexaiium
TEXHWYECKUM W CaHUTaPHO-TUrMEHUYECKUM COCTOSHUEM 3[3HWMA, COOPYXXEHWIA, KNaccoB, Yy4ebHbix
kabuHeToB, MacTepckux, cnoprtaana, Xuneix U Apyrux NOMeLUeHnid, WHoro MMYLLIECTBA LLKOMbI, a TaKkKe
cronoson, Oydera B cooreeTCTBUM C TpeboBaHUAMM HOPM U npaBun  6e30nacHOCTH
XU3HEEATENbHOCTY;

3.6. KOHTpONMpyeT pauyuoHanbHOe pacxoaoBaHue marepuanos U UHAHCOBLIX CPEACTB LUKOMbI;

3.7. pykoBoauT pabotamu no BnaroyctpoiicTay, oseneHeHnio u yGopke TEPPUTOPUM LUKOMbI;

3.8. HanpaBnseT U KOOpAMHUPYET paboTy NoAYMHEHHOrO eMy TeXHWUYECKOrO U obenyxuBatoLyero
nEepcoHana wWwkonbl, BeAeT y4eT pabo4ero BpeMeHN 3Toi KaTeropun paGoTHUKOB:



3.9. OpraHusyeT WHBEHTapHbIA Y4eT WMyL|ecTBa LWKONbI, MPOBOAUT WHBEHTapu3aLmio
WMYLLECTBA, CBOEBPEMEHHO COCTABNACT OTYETHOCTb U BEAET AOKYMEHTALIMIO MO 3aKPENNEHHOMY Y4acTKy
paboTbl

3.10. npuHMMaEeT Mepbl MO PACIUMPEHUIO XO3AWCTBEHHOM CAMOCTOSTENbHOCTH LUKOIbI,
CBOEBPEMEHHOMY 3aKMYeHNio HeoBXoAUMbIX 4OrOBOPOB;

3.11. obecneunsaeT cobniogeHne TpeGoBaHUi OXpaHbi TPpyAa NpW 3KCNnyatauuM OCHOBHOrO
SAHUSA W APYrUX NOCTPOEK LUKOMbI, TEXHOMOMM4YECKOro, 3HepreTUYeckoro o6opyaoBaHus, OCYLIECTBASET
WX NEPUOANYECKNA OCMOTP 1 OPraHU3yeT TEKYLLWUA PEMOHT;

3.12. obGecneynsaeT 6e30nacHOCTb MpPWU NEPEHOCKE TAKECTEA, MOrpy304HO-pasrpy304HbIX
paboTax, aKcrnyaTauun TPaHCMOPTHBIX CPEACTB HA TEPPUTOPUM LLKOMbI;

3.13. opranusyet cobnioaeHne TpeGoBaHwil noxapHoi GesonacHOCTV 3[4aHWii U COOPYKEHWIA,
CNeauT 3a UCNPaBHOCTLIO CPEACTB NOXapPOTYLUEHUS;

3.14. obecneunBaer y4yebHbie KabWUHETHI, MacTepckue, ObIToBble, XO3ANCTBEHHbIE W Apyrue
nomeLLenns obopyaoBaHUeM 1 UHBEHTapeM, OTBEYAIOWNUM TPeGoBaHUSM NpaBun 1 HOpM Be3onacHocTu
KU3HEAEATENbHOCTY, CTaHgapTam 6e3onacHocTu Tpyaa;

3.15. opraHusyeT npoBeAEHME  EKEroaHbIX M3MEepeHWiA  COMpPOTUBIIEHUA  U30NALMM
SNEKTPOYCTAHOBOK W 3MEeKTPONPOBOAKM, 333EMNSKIOWMX YCTPOWUCTB, NEPUOAMHECKUX WUCTBLITAHUA 1
OCBWAETENbCTBOBaHWIA BOZOrPEHBIX M NapoBbIX KOTMOB, COCYAOB, paboTaiowux fog AaBneHuem,
BannoHoB Ansi CKaTbIX U CKWKEHHbIX 3308, aHaNN3 BO3AYLUHOW Cpefbl Ha codepXaHue nbinu, rasos u
NapoB BPEAHbIX BELUECTB, 3aMep OCBELUEHHOCTW, Hanuuus paguauun, LWyma B MOMELLEHUSIX
00pasoBaTenbHoro yypeAeHUs B COOTBETCTBMM C npasunamu u HopMmamu no obecneveHuio
6e30nacHOCTU KU3HEAEATENBHOCTH,

3.16. opraHuayeT He pexe 1 pasa B 5 ner pa3paboTky MHCTPYKLUIA NO OXpaHe Tpyaa no BUAaM
paboT Ans TexXHUYEecKoro nepcoHana;

3.17. opraHusyet oGy4yeHue, NPOBOAUT MHCTPYKTAXW Ha paGoyeM MecTe (NEpBMYHBIA W
nepuoanyeckne) TeXHWYeCcKOro W OGCMyKUBAKLEro nepcoHana, obopyayeT yronok 6GesonacHocTu
XXKUSHELEATENbHOCTY;

3.18. npuobpeTaer cornacHo 3asBKe cneuoaexay, crneuobysb W gpyrue CpeacTsa
WHAWBWAYANbHOW 3aWUTkl ANs pabOTHUKOB, 0BYYAKLNXCA LLUKONBI:

3.19. oBecneunsaet yyet, xpaHeHue NPOTUBOMOXAPHOrO MHBEHTaps, CYLUKY, CTUPKY, PEMOHT W
obessapaxuBaHu1e cneLoaexabl, CneLobyBu 1 MHAMBUAYANbHBIX CPEACTB 3aLnTh;

3.20. oBsizaHHOCTM NO OXpaHe TpyAaa (cornacHo MonoxeHusa MO Pd o6 oxpaHe Tpyaa)

- obecneuusaet cobnioaenne TpeboBaHuit OxpaHbl Tpyaa Npu 3KCnnyataymm OCHOBHOMO 3AaHus
W Apyrux nocTpoek  obpasoBaTenbHOrO — y4YpexpaeHWs,  TEXHONOIMYECKOro,  3HEPreTUYECKOro
obopyaoBaHus, OCYLLIECTBASIET UX NEPUOAUYECKMIA OCMOTP U OPraHuU3yeT TeKyLLMIA PEMOHT;,

- obecneunsaet 6e30nacHOCTb NpU NEPEHOCKE TSKECTEN, NOrpy3o4HO-pasrpy3oHeiX paboTax,
SKCNyaTauumn TpaHCMNOPTHbLIX CPEACTB Ha TEPPMTOPUM 0OPa3oBaTENLHOMO YYPEKAESHUS;

- OpraHusyet cobniofeHue TpeGoBaHuil NoXapHoi# 6e30nNacHOCTY 34aHuii 1 COOpYXeHWnin, cneguT
33 UCMPaBHOCTbLIO CPECTB MNOKAPOTYLUEHUS;

- obecneuuBaeT TeKkywWit KOHTPONMb 3a CAHWUTAPHO-TMIUEHMYECKAM COCTOSHUEM y4yebHbIx
kabWHETOB, MacTepckux, CNOpPT3ana, XuMblX W JAPYrUX MOMELLEHWH, a TakKe crtonoeoil, Bydera B
COOTBETCTBUU C TPeGOBAHUAMM HOPM U NPaBuN GE30NACHOCTY XUIHEAESTENBHOCTY;

- HECET OTBETCTBEHHOCTb 3a COCTaBfEHME nacnopra CaHWTapPHO-TEXHWYECKOrO COCTOSHWS
06pa3oBaTenbHOro yYpexaeHus:

- obecneuuBaeT y4yeOGHble KabWHETbl, MacTEpCKME, GbITOBbIE, XO3SHCTBEHHbIE U Aapyrue
nomeLLeHusi 060pyA0BaHNEM U MHBEHTApEM, OTBEYaIOLWMM TPeGoBaHNSM npaeun n Hopm BesonacHoCTy
’KM3HEAEATENbHOCTU, CTaHAapTaM 6e30nacHoCTU Tpyaa:;

- OPraHU3yeT NpoBEAEHNE @XEroaHbIX U3MEPEHUIA CONPOTUBNEHUS U30NSALMN ANEKTPOYCTaHOBOK
W SNEKTPONpPOBOAKM, 3a3eMNAILUMX YCTPOWCTB, NEPUOANYECKUX MCMBITAHWA W OCBUAETENbCTBOBAHWUM
BOAOrPeiHbIX W NapoBkIX KOTNOB, COCyAOB, paboTallux Noa AaBneHueM, GannoHoB AN CKaTbiX K
CHIDKEHHBIX rasos, aHanns BO3AYLUHON Cpeabl Ha CoAepXaHNe NbiNu, ra3oB U NapoB BPeAHbIX BELLECTS,
3aMep OCBELUEHHOCTW, Hanuuua paguauuu, LWyma B MomelleHWAX o6pa3oBaTenbHoro yYpexaeHusi B
COOTBETCTBUW C NpaB1namu 1 Hopmamu no obecneyeHnio 6e30NacHOCTH XN3HEAEATENLHOCTY;

- OpraHusyeT He pexe 1 pasa B 5 neT paspaboTky MHCTPYKLMiA N0 oxpaHe Tpyaa no BugaM padoT
ANs TeXHUYECKoro nepcoHana;

- OpraHusyetr oOyuyeHue, NPOBOAMT WHCTPYKTaXW Ha paboyeM MecTe (NepBUYHbIA W
NEepUOANYECcKNE) TEXHUUECKOrO M OBCMyXMBAaKLWEro nepcoHana, obopyayer yronok GeaonacHocTu
XU3HEeLeATeNnbHOCTH,

- NpuobpeTaeT cornacHo 3asBke cneLoaexay, cneuobysb U Apyrue cpeactsa WHAUBWAYANbHOM
3aLyuTbl ANA paboTHMKOB, 0BYYaIoLMXCS U BOCNMTaHHUKOB 06pa3oBaTeNbHOro y4YpexneHus;

- oBecneunBaeT yyer, xpaHeHWe MPOTUBONOXAPHOTO MHBEHTapA, CYLUKY, CTUPKY, PEMOHT W
obessapaxusaHue cneLogexabl, Cneuobysu U UHAMBUAYANBHBIX CpeAcCTs 3aLuThl;

- 06513aH MMeTb 4 rpynny Aonycka no anekTpoGe3onacHOCTH, eCNu B LUTATE HET anekTpuka.



4. MNpaea

3amecTutenb AUPEKTOpa LLUKOMbI Mo 8AMWHNCTPATUBHO-XO351ICTBEHHOW paboTe (3aBx03) UMeeT
npaBo B Npefenax cBoel KOMNETEHLMMN:

4.1. paBaTb obsA3aTENbHLIE ANS WUCMOMHEHUS PacnopskeHns n ykasaHws NOAYMHEHHBIM emy
paboTHMKaM U3 YUCna TEXHUYECKOrO 1 oBenyxuBaloLero nepcoHana LUKOMbI;

4.2. BecnpensTCTBEHHO nocelyaTb niobsie NOMELLEHUA LLUKOMb! ANA KOHTPONS 32 COXPaHHOCTLIO
WMyLeCTBa, CcOGNIOAEHMEeM npaBun  noxapHON BesonacHocTy, NpoW3BOACTBEHHOM CaHuTapum un
BesonacHocTi Tpyaa 6e3 HapyLeHus HOpManbHOro Te4eHust 0OpasoBaTensHOro npolecca;

4.3. penaTb npencTaBrneHus AVPEKTOPY LLUKOMbl O NpPUBNEYEHUN K AUCLMNIMHAPHOW W
MaTtepuanbHOW OTBETCTBEHHOCTU PabOTHWUKOB LUKONbI 33 NopYy UMyLLeCTBa LUKONbI, HapyLUeHWe npasun
TeXHUKK 6e30nacHOCTU, NPOU3BOACTBEHHON caHuTapuu u noxapHoii 6esonacHocTu;

4.4. BHOCUTb NpPEanoOXeHUs no COBEpPLUEHCTBOBAHUIO OpraHu3auWu Tpyaa TEXHWYECKOro W
obcnyxusaiowero nepcoHana, npeacTaBnATh pabOTHMKOB 3TOW KaTeropum K HarpaxneHvio u
MOOLLPEHUIO.

5. OTBeTCTBEHHOCTL

5.1. 3amecTutens AvpekTopa LKOMbLI MO 8AMWHUCTPATUBHO-XO3AWCTBEHHOM paboTe (3aBxo3)
HECET OTBETCTBEHHOCTb 3@ COXPaHHOCTb WMYLLECTBA M XO3SCTBEHHOro WHBEHTaps LUKOMbI, WX
CBOEBPEMEHHOE BOCCTaHOBNEHWE W NOMOMHEeHWe, cobnioaeHue npaeBun  TexHWku 6e30nacHocTy,
MPOU3BOACTBEHHON CaHUTAPUM W NOXaPHOI GE30NaCHOCTU B YCTaHOBNEHHOM 3aKOHOM nopsake.

5.2. 3a HeucnonHeHwe unu HeHajanexalwjee ucnonHexue 6e3 yBaxuTenbHbIX NPUYKMH YCTasa u
MpaBun BHyTPeHHero Tpynosoro pacnopsiaka LUKONbI, 38KOHHbLIX pacnops)XeHWid AUPEKTopa LUKOMbI U
HBIX JIOKE/IbHBIX HOPMAaTMBHbIX aKTOB, AOMKHOCTHLIX OGA3aHHOCTEN, YCTaHOBMEHHbIX HAaCcTOsLei
MHCTpyKumeid, B TOM uncne 3a Heucnonb3oBaHue NPefoCTaBNeHHbIX NpaBe, 3amecTuTenb gUPEKTopa
LUKOIbI MO aAMUHWCTPATUBHO-X03ANCTBEHHOI paBoTe 3aBX03) HeceT AVCLUMNNWHAPHYI0 OTBETCTBEHHOCTD
B _MOpsiAKe, OnpeAeneHHOM TPYAOBbIM 3aKOHOAATENLCTBOM. 3a rpyboe HapylueHue TpyaoBbiX
06513aHHOCTe B KaYeCTBE ANCUMNNMHAPHOIO HAKA3aHMS MOXET BbiTh NpUMEHEHO yBONbHEHMe.

5.3. 3a HapyLeHne NpaBun NOXapHOiA HesonacHocTu, oxpaHsl Tpyaa, CaHUTapPHO-TUrMEHNYECKNX
Npasun opraHusauun y4ebHO-BOCMUTATENbHOrO NpoLecca 3amMecTUTeNb AVpeKTopa LWKonkl no
AAMUHVCTPATWUBHO-XO3ANCTBEHHOW  paboTe  (3aBx03)  npuenekaeTcs K aAMUHUCTPaTUBHOWM
OTBETCTBEHHOCTW B NOPAAKE M B CNyyYasx, NPeAyCMOTPEHHbIX a[MMHUCTPATUBHbIM 3aKOHOAATENbCTBOM.

5.4. 3a BUHOBHOE NpUYMHEHME LIKONe Unu y4acTHukam obpasosarenbHoro npouecca yujepba B
CBASW C UCNONHEHWeM (HeNCNONHeHWe) CBOMX AOMKHOCTHBIX OBSIZAHHOCTEN 3aMecTUTens AvpekTopa
LLKOIbI MO 3aAMWHUCTPATUBHO-XO3ANCTBEHHOI paboTe (3aBx03) HeceT MaTtepuanbHylo OTBETCTBEHHOCTb B
NOPAAKE W B Npeaenax, yCTaHOBNEHHbIX TPYAOBLIM W (MNW) rpa)aaHCKUM 3aKoHOJaTenbCTBOM.

6. BzaumooTHoweHus. Ces3u no LOMXHOCTH

3amectuTenb AUpeKTopa WKONbI No 8AMWHUCTPETMBHO-XO3SUCTBEHHOI paboTe (3aexo03):

6.1. paGoTaet B pexume HEHOpMWUPOBaHHOro paboyero AHS No rpaduky, COCTaBMeHHoOMY ucxoas
13 40-4acosoii paboydei Hegenu u YTBEPXAEHHOMY [MPEKTOPOM LLKONbI;

6.2. caMocTosTensHO NnaHupyeT cBOK paboTy Ha Kaxablit y4ebHbIN rog u Kaxayo y4yebHyio
4eteepTb. naH paboTbl yTBepkgaeTcs AUPEKTOPOM LIKOMBLI He nosgHee nATW gHelW C Havyana
nnaHupyemoro nepuopga:

6.3. npeacTaBnseT AMpPeKTOpYy NUCbMEHHBI OTYET O CBOEH AeAtenbHocTM obbemom He Gonee
NATA MALWWHONWCHBIX CTPaHWL| B Te4eHue 10 AHel No OKoHYaHUU Kaxaoi yqebHoi yeteepTy;

6.4. nonyyaeT OT AupekTopa LUKOMkI MH(OPMaLMIO HOPMATUBHO-NPABOBOrO U OPraHN3aLMOHHO-
METOAMUECKOro XapakTepa, 3HaKOMUTCS MO/, PacnNCKy C COOTBETCTBYIOLMMMN JOKYMEHTaMu:

6.5. BM3NpYeT npukasbl AMpeKTopa LWKOMbl Mo BONpocam aaMUHUCTPaTUBHO-XO3AWCTBEHHOMN
[EesiITENbHOCTHU;

6.6. cuctematuyeckm oBMeHMBaETCS uHopmauveit no Bonpocam, BXOAAWMUM B ero
kOMAETeHUuIo, C paboTHUKaMM LLIKOMbI;

6.7. paboyee Bpems: ¢ 8.00 g0 12.00 v ¢ 14.00 Ao 17.00, cy66oTa ¢ 8.00 go 13.00

BbIXOZHOW - BOCKpeceHbe

B Ciy4ae npueneyenns k paboTe B Apyroe Bpemsi, NPOM3BOAUTCS CYMMapHbIii yyeT

pabouero BpemeHu:

C AOMKHOCTHBIMW 0BS3aHHOCTSIMI O3HAKOMMEH /%/ %ﬁféﬁf{mﬁa % /é



